Department of Earth Sciences

TRAVEL/ EXPENSE CLAIM GUIDELINES
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5. why


http://www.uwo.ca/finance/travel/docs/attest.pdf
http://www.oanda.com/
http://www.uwo.ca/finance/procurement/preparing_to_travel/index.html
http://www.njc-cnm.gc.ca/directive/d10/v238/s659/sv3/en
http://www.njc-cnm.gc.ca/directive/d10/v238/s659/sv3/en

2. Alltrain travel is expected to be at the best value for money consideration. Discounted rates are
available for all Western faculty and staff.

Private Vehicle and Rental

1. Use of a private vehicle should be limited to travel where no suitable public transportation is
available or where a private vehicle is more economical considering all factors such as costs,


http://www.njc-cnm.gc.ca/directive/d10/v238/s658/en
http://www.uwo.ca/hr/safety/insurance/rentals.html%23University%20Corporate%20Insurance

Daily Meal Reimbursement
For meals incurred on University-related business, individuals have a choice either:

1. Meal allowances and per diems:

Travel in Travel in the Travel outside of North
Canada USA America
Breakfast $15 CAD $15 USD $17 CAD

Lunch


http://www.njc-cnm.gc.ca/directive/d10/v238/s659/sv3/en
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